Appendix D: C-ID Descriptor Development and Course Submission/Review Process

FDRG develops draft descriptor.

!

Draft descriptor posted is
www.c-id.net for vetting.

'

California higher education faculty
are invited to log on to the website
and provide comments and

feedback. |

After a sufficient amount of time
for review has passed, the FDRG
reviews the comments, makes

necessary edits, and finalizes the

descriptor.

Finalized descriptors are posted as
“approved” on the C-ID website and
can now be used for the course
submission/review process.

To begin submitting courses for C-ID
designation, CCC Articulation
Officers (submitters) log onto the C-
ID website, select a descriptor and
enter in course information.

Y —

The Articulation Officers then have
two options: 1) Upload CoR directly
to the C-ID website, or 2) indicate (via
a check box) that the CoR can be
accessed on OSCAR or another
publicly accessible web link.

The primary reviewer assigns at least 2 faculty
reviewers from different segments to the course.

A Reviewers are notified of their assignment and log onto

the C-ID website to view the course. They review the
course, leave comments, and make a recommendation

!

Project staff (administrator) retrieves

CoR from OSCAR or web link if the

CoR was not directly uploaded by the
Articulation Officer

!

With the CoR uploaded/retrieved, the
course submission is complete — the
review process now begins.

'

CCC will appoint primary
reviewers for each discipline
*CCC, CSU & UC will appoint
FDRG reviewers.

'

The primary reviewer for the
appropriate discipline will be
alerted that a new submission has
been received.

of approved, more information needed, or not-
approved. If not approved, a clear
explanation/justification is provided.

When the last reviewer has issues
his/her recommendation, the primary
reviewer is notified. The primary
reviewer summarizes the groups’
comments and makes a final
determination.

'

The CoR will either be approved for the
indicated C-ID designation and added to
the C-ID database, or it will be returned to
the submitter (by C-ID Staff) with
comments and recommendations.

If the CoR is
approved, the
Articulation
Officer will be
notified.

If the CoR requires
more information or
is not-approved, the
Primary Reviewer
will provide
feedback to the
Articulation with the
reason why the CoR
was not approved.

*Private
institutions
will also be
invited to

participate.




