RESEARCH DATA REQUEST FORM
	In order to assist us with the efficient processing of your request, please complete this form and return it to the Research Office in Rodda North 221 by email or on paper. We will notify you of the proposed timeline and scheduled completion of your project. Please contact us at extension 2511 if you have any questions. Thank You

	Date of Project Request:
	

	Contact Person:
	

	Department & Phone:
	

	Requested due date:
	

	Manager approval required to process request.

	NOTE:  If you are at all uncertain of how to approach a question, please consider consulting with the PRIE staff before completing your research request.  We will be happy to provide information on what data we can access and ideas about how your question might be approached given that data. 
Is the project (check all that apply):

· Required for external reporting (ACCJC reports, DO reports, BSI reports, grants, etc.).

· Required for College processes (program review, pre-requisite validation, curriculum process, etc.).

· Part of SLO assessment or student achievement data analysis.

· Exploratory in nature (new data being developed for the first time).

· Other; please describe:

PROJECT DESCRIPTION: Please describe the questions(s) you are trying to answer, the specific measures you are interested in (e.g. course success), as much about the population as you can (e.g. first time students, with the data broken down by demographics), and the semesters for which you want data.   

1. Overall question: 
2. Specific measures or metrics to be included:
3. Specific populations to be included:

4. Semesters to be included (within the last 5 years):

5. Other notes (special output format, etc):


	Is this project: 

____ One-time only   ____ Every Semester     ____ Annual     _____ Other (please indicate)? 
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